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Fox Valley SHRM Chapter
Job Description
VP of Programming

Fox Valley SHRM Chapter Purpose:
This position is aligned to support the Chapter’s mission statement to “Inspire and engage professionals across the Fox Valley to think strategically about managing, engaging and retaining human capital”. 
Position Summary:
This position consists of finding speakers for Chapter meetings that address issues the HR Professionals and managers can relate to. It will require meeting and finding speakers for 8-10 meetings per year. Introducing speakers at the meeting is also a priority. 

Roles and Responsibilities:
· Locating and confirming meeting speakers
· Once the speakers are decided, they will
· Work out costs, schedules, and speaker’s needs.
· FVSHRM website meeting schedules will be entered including:
· Speakers Bio
· Time and date and location
· Cost for members and non-members
· Updates if things change
·  Reminders will be sent to speakers one month in advance
·  Contribute to the Chapter’s social media presence, creating posts, sharing and commenting on posts and driving awareness to the programming events on website.

Time commitment:
· Approximately 5 – 10 hours per week
· The busiest time will be in Nov/Dec setting up meetings for the following year in advance
· Annual Leadership Conference – 2 days in August
· 2-hour board meeting per month
· 2-hour monthly chapter meeting

Position Requirements:
· Current and active National SHRM membership is preferred.
· Maintain regular attendance at all Board meetings.  Miss no more than two meetings per year.
· Maintain regular attendance at all Chapter meetings.  Miss no more than two meetings per year.
· Technology skills: ability to create/contribute to programming events on website.

[bookmark: _gjdgxs]Benefits of holding this role:
· Continual engagement with Chapter members
· Access to continuing education opportunities for recertifications
· Interact with and influence future members of the HR profession 
· Access to volunteers in similar roles with other WI SHRM chapters
· Opportunity to attend the August WISHRM leadership conference for free
· Attendance at all Chapter meetings is free
· Excellent opportunity to network with other HR Professionals, grow as an HR professional and help the Fox Valley community


Reviewed on: 01/13/2026
image1.png




image2.png
¢

Wisconsin




