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Fox Valley SHRM Chapter
Job Description
VP of Sponsorship

Fox Valley SHRM Chapter Purpose:
This position is aligned to support the Chapter’s mission statement to “Inspire and engage professionals across the Fox Valley to think strategically about managing, engaging and retaining human capital”. 
Position Summary:
Guide and coordinate all sponsorship activities pertaining to meetings, newsletters, annual events and the website.  Promote benefits of FVSHRM membership.  Assist with aligning sponsors with speakers that match their solutions and services.
   
Roles and Responsibilities:
· Direct all sponsorship activities of the chapter to include press releases, meeting sponsorship, website sponsorship and annual chapter event sponsorship.
· Promote the Chapter in a positive and progressive light with the media and community.
· Recommend community service projects that may be supported by the Chapter.
· Write articles for the newsletter describing the program and key features on the topic discussed.

Time commitment:
· Up to 2 hours per week recruiting/building relationships with prospective/previous sponsors
· 2-hour monthly board meeting (August – May)
· Annual Leadership Conference – 2 days in August
· 3-hour monthly chapter meeting
· 4-6 hours 1-2 weeks before chapter meetings coordinating logistics with sponsors, posting ads on Facebook, updating PowerPoint slides, and coordinating with FVSHRM board members to set up monthly meeting

Position Requirements:
· Current and active National SHRM membership preferred.
· Maintain regular attendance at all Board meetings.  Miss no more than two meetings per year.
· Maintain regular attendance at all Chapter meetings.  Miss no more than two meetings per year.
· Represent the Chapter in the human resources community.  Attend one community event annually as a Chapter representative (i.e., Chamber of Commerce meeting, etc.)
· Certification as PHR, SPHR, SHRM-CP or SHRM-SCP preferred.

[bookmark: _gjdgxs]Benefits of holding this role:
· Continual engagement with Chapter members
· Access to continuing education opportunities for recertifications
· Interact with and influence future members of the HR profession 
· Access to volunteers in similar roles with other WI SHRM chapters
· Opportunity to attend the August WISHRM leadership conference for free
· Attendance at all Chapter meetings is free
· Excellent opportunity to network with other HR Professionals, grow as an HR professional and help the Fox Valley community
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