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Fox Valley SHRM Chapter
Job Description
Vice President - College Relations
Fox Valley SHRM Chapter Purpose:
This position is aligned to support the Chapter’s mission statement to “Inspire and engage professionals across the Fox Valley to think strategically about managing, engaging and retaining human capital”. 
Position Summary:
Provides students with opportunities for networking and development that helps grow the HR profession within the Fox Valley and creates a future professional member pipeline. 
Roles and Responsibilities:
· Recruit student to become student members from local colleges and universities (Ongoing, with an increase in time commitment at the beginning of each semester)
· Engage student members by organizing networking events/activities and build connections between student and professional members. (Bi-annually)
· Promote opportunities for development to students such internship opportunities, entry level positions, volunteer/project work, scholarship opportunities, etc. (Ongoing)
· Retain students’ members upon graduation to become FVSHRM professional members. 
· Manage the FVSHRM scholarship offerings on an annual basis. 
· Manage the Student Relations budget and facilitate the disbursement of funds for sponsored activities/awards. (Ongoing)
· Support local student chapters and attend Board and Student Chapter meetings, as necessary.
· Contribute to the Chapter’s social media presence; creating posts, sharing and commenting on posts and driving awareness to the social media campaign where possible.

Time commitment:
· Campus outreach at beginning of Fall and Spring semesters.
· Host at least one networking event/activity each semester.
· Attendance at UWO Board Meetings at least once a month; evening meetings.
· Scholarship administration on a semester basis; 2-4 hours
· [bookmark: _gjdgxs]Attend meetings: monthly Board of Directors meetings (at least 2 hours a meeting), bi-annual strategic meetings (4 hours twice a year) and strongly suggested to attend as many monthly Chapter meetings as able (6 times a year)

Position Requirements:
· Current and active National SHRM membership preferred 
· Maintain regular attendance at all Board meetings. Miss no more than two meetings per year.
· Maintain regular attendance at all Chapter meetings. Miss no more than two meetings per year.
· Technology skills; ability to contribute to the Chapter’s social media presence, and basic FVSHRM website edits as needed
· Comfortable speaking in front of people

Benefits of holding this role:
· Continual engagement with Chapter members
· Access to continuing education opportunities for recertifications
· Interact with and influence future members of the HR profession 
· Access to volunteers in similar roles with other WI SHRM chapters
· Opportunity to attend the August WISHRM leadership conference for free
· Excellent opportunity to network with other HR Professionals, grow as an HR professional and help the Fox Valley community
· Attendance at all Chapter meetings is free
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